
 

 
 

Mission: Our mission is to leverage the power of food to end hunger and build healthier communities. 

 

Values: Our core values define who we are and how we work with our communities. Foodlink & our team members have:  

Compassion - treat all with dignity & respect; build kinship with those we serve 

Innovation - say yes; avoid complacency risk failure in the pursuit of ending hunger 

Collaboration - build a shared vision, create synergies, maximize resources 

Agility - respond urgently  to the ever-changing needs of our community 

Stewardship - maximize the impact of every dollar, donation and asset 

 

 

Job Title: Grant Writer 
Department: Marketing & Development 
Reports to: Director of Development 
Status: Full-time, Salary, Exempt 
 

SUMMARY 
The Grant Writer will independently research, identify and develop funding sources to support existing and planned Foodlink 
programs. They will coordinate the submission of grant proposals and be responsible for timely reporting of grant funded 
metrics and outcomes. Foodlink is seeking a highly motivated, detail-oriented, and organized individual to manage the 
funding application process and reporting of an ever-evolving portfolio of government and non-governmental grants. Project 
management and strong communication and customer service skills are essential for this position, as are confidentiality, 
discretion, judgment, and attention to detail.  
 

GENERAL RESPONSIBILITIES 

 Support Foodlink’s mission of ending hunger in our community 
 Research, identify, and track new government and private funding opportunities   
 Generate proposals and supporting documents required for all funding applications   
 Develop strategic project plans, and help identify process improvements in collaboration with the Program 

Raised Revenue Working Group   
 Cultivate relationships with grantors in collaboration with the Director of Development and the Chief Strategy & 

Partnerships Officer  
 Work with the Director of Development to coordinate and track stewardship strategies for grantors   
 Coordinate and execute grant acknowledgment and reporting processes  
 Publicize grant awards in coordination with Communications Manager   
 As a team, achieve weekly, monthly, and annual revenue goals  
 Utilize Foodlink’s CRM to document activities and appropriate prospect/grantor/gift information  
 Provide reports and data analysis on progress toward revenue goals   
 Provide tours and engages donors in meaningful engagement activities at Foodlink as needed/requested  
 Support additional development/fundraising initiatives as assigned in a team environment  
 Other duties as assigned 

 
Preferred candidates will have:  

 Bachelor’s degree and a minimum of 5 years experience in nonprofit fundraising or equivalent combination of 
education and experience  

 High level of discretion and ethical approach to fundraising  
 Exceptional organizational skills and ability to complete multiple tasks simultaneously with attention to detail  



 Proven ability to meet strict deadlines with a significant attention to detail  
 Strong analytical thinking and problem-solving skills  
 Excellent written and verbal communication skills  
 Comfortable with CRM/database management, Microsoft Office Suite, and other computer skills, as required  
 Flexibility to attend occasional evening and/or weekend community meetings and/or events  
 Fluency in English required, knowledge of Spanish helpful  
 Passion for the advancement of Foodlink’s mission and a commitment to Foodlink’s core values: Compassion, 

Innovation, Collaboration, Agility, Stewardship  
 
We are actively seeking diverse candidates for this position and encourage applications from candidates of color. 

 
SALARY AND BENEFITS 

This is a full time, year-round position, paid at $48,750/annually.  Foodlink covers 100% of individual health and dental 
insurance with the ability to acquire family coverage with pretax dollars. In addition to generous paid time off (PTO), we 
observe 14 paid holidays throughout the year. Opportunity to contribute to a 401k retirement savings plan upon hire. 
Eligible for generous employer match after 1 year of service. 

 
Physical Demands 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to sit and talk or hear. The employee is 
frequently required to use hands to handle equipment or feel items such as documents. The team member is required 
to stand; walk and reach with hands and arms. Specific vision abilities required by this job include close vision, color 
vision and ability to adjust focus. This position regularly requires the individual to lift objects weighing up to 50lbs.  
 
Work Environment 
The work environment characteristics described here are representative of those a team member encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. The noise level in the work environment will vary Note: The above 
description is illustrative of tasks and responsibilities. It is not meant to be all- inclusive. Employees will follow other 
instructions and perform other related duties as required. 
 

 

Everyone is welcome here. Foodlink is an equal opportunity employer. All applicants will be considered for employment 

without regard to age, race, color, religion, sex, sexual orientation, gender identity, national origin, genetics, veteran or 

disability status. 

 


